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Risk Assessment – Record of significant findings

	Risk assessment for

Building: PSC
Location: Office
	Assessment undertaken by BCO’N & RP
Date: 12/12/2008
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	Step 1 – Identify fire hazards

	Sources of ignition


	Sources of fuel

Gas Cylinders
	Sources of oxygen



	Step 2 – People at risk

	Occasional staff use



	Step 3 – Evaluate, remove, reduce and protect from risk

	(3.1) Evaluate the risk of the fire occurring

(3.2) Evaluate the risk to people from a fire starting in the premises

(3.3) Remove and reduce the hazards that may cause a fire

(3.4) Remove and reduce the risks to people from a fire


	Concrete floor and plaster walls
Letterbox to outside.  
Overall risk: Highly unlikely.
Short exit to front door. 

Harm:  No significant harm when gas cylinders are removed.
(Unsecured gas cylinders present a very high risk of harm in the event of a fire occurring.)
Action: Immediate removal of gas cylinders.  Storage of gas cylinders is not permitted in any room of the building.

Letters should be removed from box on a regular basis.  Lid must be closed on the steel box to prevent any spread of fire that may occur within the box.
Action: Passageway within room should be clear for ease of exit. Remove unnecessary items from room.


Notes: 

(1) The risk assessment record of significant findings should refer to other plans, records or other documents as necessary.

(2) The information in this record should assist you to develop an emergency plan; co-ordinate measures with other ‘responsible persons’ in the building; and to inform and train staff and inform other relevant persons.
	
Risk Assessment – Record of significant findings

	Risk assessment for

Building: PSC

Location: Toilet
	Assessment undertaken by BCO’N & RP

Date: 12/12/2008
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	Use:

	Step 1 – Identify fire hazards

	Sources of ignition


	Sources of fuel


	Sources of oxygen



	Step 2 – People at risk

	Users of Building

	Step 3 – Evaluate, remove, reduce and protect from risk

	(3.1) Evaluate the risk of the fire occurring

(3.2) Evaluate the risk to people from a fire starting in the premises

(3.3) Remove and reduce the hazards that may cause a fire

(3.4) Remove and reduce the risks to people from a fire


	Overall risk: Highly unlikely.
Good exit to passage way.
Harm:  No significant harm. 

--
Some doors cannot be accessed from outside door due to worn locks (This is also a health and safety hazard).
Action:  Worn locks should be replaced to allow access to toilet from the outside.


	
Risk Assessment – Record of significant findings

	Risk assessment for

Building: PSC

Location: Changing Rooms and 

              1st Aid room
	Assessment undertaken by BCO’N & RP

Date: 12/12/2008
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	Use:

	Step 1 – Identify fire hazards

	Sources of ignition


	Sources of fuel


	Sources of oxygen



	Step 2 – People at risk

	Up to 30 people in changing rooms 1 to 6.  Up to 6 people in other rooms


	Step 3 – Evaluate, remove, reduce and protect from risk

	(3.1) Evaluate the risk of the fire occurring

(3.2) Evaluate the risk to people from a fire starting in the premises

(3.3) Remove and reduce the hazards that may cause a fire

(3.4) Remove and reduce the risks to people from a fire


	Concrete floor and plaster walls.
Overall risk: Highly unlikely.
Short exit to passage way.
Harm:  No significant harm.
--

--




	
Risk Assessment – Record of significant findings

	Risk assessment for

Building: PSC

Location: Cleaner’s Room
	Assessment undertaken by BCO’N & RP

Date: 12/12/2008
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	Use:

	Step 1 – Identify fire hazards

	Sources of ignition

Cleaning liquids not flammable

	Sources of fuel


	Sources of oxygen



	Step 2 – People at risk

	Low usage mainly by cleaner


	Step 3 – Evaluate, remove, reduce and protect from risk

	(3.1) Evaluate the risk of the fire occurring

(3.2) Evaluate the risk to people from a fire starting in the premises

(3.3) Remove and reduce the hazards that may cause a fire

(3.4) Remove and reduce the risks to people from a fire


	Concrete floor and plaster walls.
Overall risk: Highly unlikely.
Short exit to passage way.
Harm:  No significant harm. 

--

--




	
Risk Assessment – Record of significant findings

	Risk assessment for

Building: PSC

Location: Lounge
	Assessment undertaken by BCO’N & RP

Date: 12/12/2008
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	Use:

	Step 1 – Identify fire hazards

	Sources of ignition


	Sources of fuel


	Sources of oxygen



	Step 2 – People at risk

	Up to 80 users of lounge



	Step 3 – Evaluate, remove, reduce and protect from risk

	(3.1) Evaluate the risk of the fire occurring

(3.2) Evaluate the risk to people from a fire starting in the premises

(3.3) Remove and reduce the hazards that may cause a fire

(3.4) Remove and reduce the risks to people from a fire


	Some furniture and curtains on windows.
Overall risk: Unlikely

Two exits from room and third exit directly to playing fields when shutter is raised. 
Harm:  Slightly Harmful.
--

When 15 or more people in room the shutter covering door to playing field must be raised.  Fire Alarm button partly hidden by curtain.  
Action: Put guard over fire alarm button to stop curtain masking button.


	
Risk Assessment – Record of significant findings

	Risk assessment for

Building: PSC

Location: Kitchen
	Assessment undertaken by BCO’N & RP

Date: 12/12/2008

Completed by:

Signature:
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	Use:

	Step 1 – Identify fire hazards

	Sources of ignition

Cooker and hot plates
Fryer
	Sources of fuel


	Sources of oxygen



	Step 2 – People at risk

	Up to 3 users at any one time


	Step 3 – Evaluate, remove, reduce and protect from risk

	(3.1) Evaluate the risk of the fire occurring

(3.2) Evaluate the risk to people from a fire starting in the premises

(3.3) Remove and reduce the hazards that may cause a fire

(3.4) Remove and reduce the risks to people from a fire


	Worktops and cupboards. Short exit to lounge. 

Overall risk: Unlikely.
Harm:  Tolerable.
--

Passage must be kept clear and no additional appliances allowed that would block free access to room.
Maximum of three people in kitchen at any one time.

Restrict use of fryer to those training in safe handing of fryer.

Fryer should never be left unattended.

Ensure safe disposal of waste cooking fats (Not in sink).
Fire door between servery and kitchen is not labelled.

Action: Remove fryer from general use – only to be permitted to authorised users.

Instruct users on safe procedures.

Put fire door label on door between kitchen and servery.


	
Risk Assessment – Record of significant findings

	Risk assessment for

Building: PSC

Location: Servery
	Assessment undertaken by BCO’N & RP

Date: 12/12/2008
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	Use:

	Step 1 – Identify fire hazards

	Sources of ignition


	Sources of fuel


	Sources of oxygen



	Step 2 – People at risk

	Up to 2 user at any one time

	Step 3 – Evaluate, remove, reduce and protect from risk

	(3.1) Evaluate the risk of the fire occurring

(3.2) Evaluate the risk to people from a fire starting in the premises

(3.3) Remove and reduce the hazards that may cause a fire

(3.4) Remove and reduce the risks to people from a fire


	Worktops and cupboards. Short exit to lounge.
Overall risk: Highly unlikely

Harm:  No significant harm 

--

--


	
Risk Assessment – Record of significant findings

	Risk assessment for

Building: PSC

Location: Store room and bar
	Assessment undertaken by BCO’N & RP

Date: 12/12/2008
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	Use:

	Step 1 – Identify fire hazards

	Sources of ignition


	Sources of fuel


	Sources of oxygen



	Step 2 – People at risk

	Up to three users at any one time


	Step 3 – Evaluate, remove, reduce and protect from risk

	(3.1) Evaluate the risk of the fire occurring

(3.2) Evaluate the risk to people from a fire starting in the premises

(3.3) Remove and reduce the hazards that may cause a fire

(3.4) Remove and reduce the risks to people from a fire


	No serious risk of fire from materials present.
Overall risk: Unlikely

Two exits from bar one to lounge other to main passage way.

Harm:  Slightly Harmful 

--

Ensure that passageway is clear at all times.


	
Risk Assessment – Record of significant findings

	Risk assessment for

Building: PSC

Location: Garage 1
	Assessment undertaken by BCO’N & RP

Date: 12/12/2008
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	Use:

	Step 1 – Identify fire hazards

	Sources of ignition


	Sources of fuel

Gas Cylinders

Petrol
	Sources of oxygen



	Step 2 – People at risk

	Ground staff

	Step 3 – Evaluate, remove, reduce and protect from risk

	(3.1) Evaluate the risk of the fire occurring

(3.2) Evaluate the risk to people from a fire starting in the premises

(3.3) Remove and reduce the hazards that may cause a fire

(3.4) Remove and reduce the risks to people from a fire


	Concrete flooring and breeze block walls
Grass mower and other machinery mainly diesel.
Overall risk: Highly unlikely

Large exit door to playing fields.

Harm:  Slightly Harmful 

--

Petrol should be stored only in one 5 litre plastic can

Action: Gas cylinder to be removed.
Clear passageway to back of garage.


	
Risk Assessment – Record of significant findings

	Risk assessment for

Building: PSC

Location: Garage 2
	Assessment undertaken by BCO’N & RP

Date: 12/12/2008
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	Use:

	Step 1 – Identify fire hazards

	Sources of ignition


	Sources of fuel


	Sources of oxygen



	Step 2 – People at risk

	Ground staff

	Step 3 – Evaluate, remove, reduce and protect from risk

	(3.1) Evaluate the risk of the fire occurring

(3.2) Evaluate the risk to people from a fire starting in the premises

(3.3) Remove and reduce the hazards that may cause a fire

(3.4) Remove and reduce the risks to people from a fire


	Concrete flooring and breeze block walls.
Various mowers, roller and other grass maintenance machinery and fertilizers.
Overall risk: Highly unlikely.
Large exit door to playing fields.

Harm:  Slightly Harmful. 

--

Action: Clear passageway to back of garage.


	
Risk Assessment – Record of significant findings

	Risk assessment for

Building: PSC

Location: Passageway
	Assessment undertaken by BCO’N & RP

Date: 12/12/2008
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	Use:

	Step 1 – Identify fire hazards

	Sources of ignition


	Sources of fuel


	Sources of oxygen



	Step 2 – People at risk

	All users of building 

	Step 3 – Evaluate, remove, reduce and protect from risk

	(3.1) Evaluate the risk of the fire occurring

(3.2) Evaluate the risk to people from a fire starting in the premises

(3.3) Remove and reduce the hazards that may cause a fire

(3.4) Remove and reduce the risks to people from a fire


	Concrete floor and plaster walls

Overall risk: Highly unlikely

Two main ground floor exits Front door and back door exits

Harm:  Harmful 

--

Front door is often locked for security reasons while users are at back of building.  Building regulations require this door to have a thumbturn knob on inside of door to allow any user to exit in an emergency.
Back door shutter often closed when small number of users in building.  There is no method of opening this shutter from inside building.
There are no fire door stickers on the three doors in the passageway to inform against keeping them open.

Action:  Replace lock on front door with thumbturn knob on inside as many user lock this door to prevent on wanted entry to building. Back door should be replaced due to inadequacy in this situation and existing damage.  Replace with security door and disable shutter.
Put fire door stickers on three doors.
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